SMALL BUSINESS SPECIALISTS

2011 TAX RETURN CHECKLIST — INDIVIDUAL

Please circle YES or NO for each of the items listed below and provide supporting documentation:

INCOME - Please provide evidence

LIRS T 1= T o L= o =Y SRR YES/NO
2. Allowances, earnings, tips, direCtor's fE€S €tC .....oii i YES/NO
3. Employer [umMp SUM PAYMENTS ......iiiiiiiiiie ettt ettt st e e e sne e e enneeesneeas YES/NO
4. Employment termination payments (ETPS) .....coouiiiiiieee e YES/NO
5. Australian Government allowances and payments - parenting payment (partnered), Austudy

newstart, youth, mature age, partner, sickness and widow allowances etc

6. Australian Government pensions and allowances - age pension, parenting payment (single)

carer payment, bereavement allowance, age service pension €tC .........cccvvuevereeeiieeeieeeinieeenns YES/NO
7. Australian annuities and superannuation iNCOMe SIreams .......cooceeerieeiiier e YES/NO
8. Australian superannuation lumMp SUM PAYMENTS ......ooiiiiiiiiiiiee et YES/NO
9. Attributed personal SErVICES INCOME .......ceiiiiiiiiei it r e e rne e ree e YES/NO
L0 01 (=T =T SO PR PP PR YES/NO
11. Dividends (includes Dividend ReiNVeSIMENtS) ........cccuiieiiiiiiee e YES/NO
12. Employee share schemes — discounts, taxing points, cessation times ..........ccccoceevieeiieeene YES/NO
13. Income from partnerships and/or trusts ........cccoocii i e YES/NO
14. Personal services iNCOME (PSI) ...ooieiiieiee ettt e e e YES/NO
15. Net income Or 10SS frOM DUSINESS ......veiiiiiiiiiieie e YES/NO
16. Deferred non-commercial DUSINESS I0SSES .......cceiiiiiiiiiiiieee e YES/NO
17. Net farm management deposits OF repaymMeENtS ........ooociieiiiiiie e e YES/NO
18. Capital gains (Buy and Sell detailS) .......oouii i e YES/NO
19. Foreign entities

- did you have direct or indirect interest in controlled foreign entitieS? .......ccoocceeeie e YES/NO

- did you transfer property or services to a non-resident trust? ........ccccceeiviiniin e YES/NO
20. Foreign source income (including foreign wages & pensions) & foreign assets .............c....... YES/NO
21. Rent (ask for a “Rental Property Checklist”)....... .o YES/NO
22. Bonuses from a life insurance company or friendly SOCIEtY .......ccccevviiiiiiiiniiii i, YES/NO
23. Forestry managed investment SCheme iNCOME ........ooiiiiiiiiiiiieii e YES/NO
24. Other income not listed elsewhere (please SPECITY) ....cuiiiiiiriiiriiieree e YES/NO
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SMALL BUSINESS SPECIALISTS

DEDUCTIONS - Please provide evidence

D1. Work related car expenses (see worksheet)

— cents per kilometer method (up to @ maximum of 5,000 KMS) .......cccceeieveiieniiineniee e YES/NO
(10 010 Lo S 44111 oo SRR YES/NO
— one-third of actual expenses MEethOd ..........ooiiiiiiiii e YES/NO
— 12% of original value Method ..........cooiiiiii e e YES/NO

D2. Work related travel expenses

Employee domestic travel with reasonable allowance ..........cccviiiiiieiiiieenee e YES/NO
— If the claim is more than the reasonable allowance rate, do you have receipts for your

Loy (01T 7= T Y PSS YES/NO

Overseas travel with reasonable alloWaNCEe ...........coceeeiiiiiiie et YES/NO

— Do you have receipts for accommodation eXPENSES? ......ccoveviiiieiiiie e YES/NO

— |If travel is for 6 or more nights in a row, do you have travel records? (e.g. a travel diary) .. YES/NO

Employee without a reasonable travel allowance (you must have receipts) ........ccccecevevieeiieeene YES/NO
— Did you incur and have receipts for @iffares? ........oocieiiiiiiie i YES/NO
— Did you incur and have receipts for accommodation?...........ccovceeiiieenie e YES/NO
— Do you have receipts for hire cars (if applicable)? ... YES/NO
— Did you incur and have receipts for meals and incidental expenses? .......cccccocvevvceeviinenne YES/NO
— Do you have any other travel EXPENSES? ... .ooiii it YES/NO
Other work-related travel expenses (€.9., @ DOrroWed Car) ........ccoeeeiieriee e neeereee e YES/NO
(please specify)

D3. Work related uniform and other clothing expenses

Protective clothing and fOOTWEAN...........ooiiii e e e YES/NO
Occupation SPECIfiC CIOTNING ...oueiiiiie e st e e e e YES/NO
NON-COMPUISOIY UNIFOIMN ...ttt ettt sttt e sate e e bt e e sb e e e be e e seeeennee e s eeeenneeenee YES/NO
(07010 1] 010 =T VU 3 110] ¢ 1 4 ISR YES/NO
Conventional CIOTNING .......ooiii et st e e e e s rtee e nneeesnreeens YES/NO
LAUNAIY ©XPEINSES ....eeiieie ittt ettt ettt ettt et e eh ettt e e eh et e s bt e e ebe e e eabe e e et e e eabe e e aaseeeabeeesaneeeaneeenes YES/NO
DIy ClEANING EXPENSES ...oeiueiiiiiieiiiie sttt et et ee ettt e et ee ettt e st e e sbe e s beeeasbeeeseeesabeeeneeesnseeennneeenneeenes YES/NO
Other claims such as mending/repairs, etc (please SPECIfY) .....cooiioiriiieririie e YES/NO
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SMALL BUSINESS SPECIALISTS

D4. Self-education expenses

Self-education expenses that are related to:

®  YOUr WOrk @s @n €MPIOYEE ........eeiiuiiiiiiie ettt st ne e st e e ne e e ree e YES/NO
o ltis connected to your current work activities
o ltis to maintain or improve skills

o ltis likely to lead to increased income

¢ Your receipt of Austudy, ABSTUDY or Youth allowance to study ........cccccccevevvieeiiieeiieniienne YES/NO
— course fees (excludes HECS-HELP, HELP and SFSS)......ccccooiiiiiiiiiiicie e YES/NO
e 01010 G =] - 1] 1) VSR YES/NO
e L] 0] (=Yo7 =T o T PSSR YES/NO
= L5 0110 = U SR YES/NO
L L= VL= S YES/NO
—  Other (PIEASE SPECITY) .oieeiiiiiieiii et nee e YES/NO

D5. Other work related expenses (see worksheet)

HOME OffiCE EXPENSES ...ttt sb e e e et e e bee e s tee e nnee e YES/NO
(0701 1] 010 (=T g=Ta o IE=To ) 1111 T = SRR YES/NO
Telephone/mMOobile PRONE ... et seeas YES/NO
TOOIS @Nd EQUIPIMENT ..ottt et rb e e sab et e as e st e e snn e e sanneeanneas YES/NO
10 ] o LTl o] o] o[- TSR YES/NO
L8 Lg1To] o (T TSRO UP PP PRTPRRRRIN YES/NO
Overtime meal expenses (paid UNder an aWard) ..........ccceeieereeriernree e e e YES/NO
LT o] =T o1 = o] o PR P PSPPI YES/NO
Sun protection & safety gear (i.e., sunscreen, sunglasses and hard hats) ........ccccccceveeriennnnnen. YES/NO
Seminars and courses not at an educational insStitution ...........ccociieiiiiiin e YES/NO
Any other work related deductions (Please SPECITY) ..cceeviruieiiirriereee e YES/NO

Other Deductions

D6. Did you claim a deduction for a low value poolin 20107 ........cooeiireieereeeeeere e YES/NO
D7. INterest d@AUCTIONS .....cueiiiiiiiiit ettt s s r e sr et e e eareenrees YES/NO
D8. DiviIdend dEAUCTIONS .....ccouiiiiieiiiie ettt sttt e e s b s saee e s ne e e sane e s nneeena YES/NO
DL I C 1 oo (o] s F=1 1T ] - USRS YES/NO
D10.Cost of managing tax affairs ........cooueeiiiioii e YES/NO
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SMALL BUSINESS SPECIALISTS

Other types of deductions (continued)

D11. Deductible amount of undeducted purchase price of a foreign pension or annuity ........... YES/NO
D12. Personal superannuation CONrDULIONS .........oceiiiiiiiiiii e YES/NO

Full name of fund: ......oooiiii e Account NO: ...ooeiieiiiiiiiiies

Fund ABN: ..o Fund TEN: e

Do you have confirmation from your fund allowing you to claim a tax deduction? ............ YES/NO
D13. Deduction for ProjeCt POOI ........ceiiiiiiiiee ittt e e e r e YES/NO
D14. Forestry managed investment scheme deduction ............coooee i eiiir e YES/NO
D15. Other deductions not listed elsewhere (please SPeCify) ......ccceeurrirerierrieriieniere e, YES/NO

Tax losses of earlier income years

L1. Do you have a tax loss from an earlier year or a foreign loss from 1999 — 2008 which you have
(a0 el F= 10 T=To IE= T [ To [0 o (o] oI o] oSS YES/NO

Tax offsets/rebates

T1. Do you have a dependent spouse (without dependent child or student), a housekeeper
OF @ Child-NOUSEKEEPEI? ... ettt ettt et e sreesnee s YES/NO ®
° These tax offsets may not be available where the taxpayer is eligible to claim FTB Part B.

T2.  Are you a Senior AUSTIalian?........c.oo i e YES/NO
B N o TR W o 1T (o0 1T PRSI YES/NO
T4. Did you receive an Australian superannuation income stream? ........cccccceveieeiinnineiene YES/NO
T5. Did you have private health iNSUranCe? .........coooiiiiii i YES/NO
T6. Did you incur eligible education expenses for a child or yourself (under 25)7................... YES/NO

Primary or secondary school studies only
T7. Did you make superannuation contributions on behalf of your spouse? .........c.ccccevveennnee. YES/NO
T8. Did you live in a remote area of Australia or serve overseas with the Australian defence

force or the UN armed fOrCeS? ..ot YES/NO
T9. Did you spend more than $2,000 out of pocket on Family Medical Expenses? ............... YES/NO
T10. Did you maintain a parent, spouse’s parent or invalid relative? ..........cccoocveiiee e, YES/NO
T11. Are you entitled to claim the landcare and water facility tax offset? .........cccccccveveceeiieennee. YES/NO
T12. Are you over 55 with ‘net income from working’ of less than $63,0007...........ccccecveevvenne YES/NO
T13. Entrepreneur tax offset for sole traders or partnerships with sales less than $75,000 ...... YES/NO
T14. Other offsets — land transport facilities, infrastructure borrowings scheme, JPDA............. YES/NO
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SMALL BUSINESS SPECIALISTS

Other relevant information

A. Are you entitled to the Medicare levy exemption or reduction? .........ccccovveeriiiene e YES/NO

(If V€S, PIEASE SPECIIY): .ottt ettt e et b e et e e bt e e nte e eanee s

B. Did you contribute after tax $ into your superannuation fund? ........cccccoeeeeeeeriiirecieesennee s YES/NO
C. Did you become an Australian tax resident at any time during the income year? .................. YES/NO
D. Did you cease to be an Australian tax resident at any time during the income year? ............ YES/NO
E. Do you have a HECS/HELP liability or a student supplement loan debt?...........ccccovieneene YES/NO
F. Have you recently made a voluntary payment to your HECS/HELP debt?.........ccociveeneenne YES/NO

G. Did a trust, partnership or company distribute anything to you on which family trust
distribution Nas DEEN PAId........coiuii i YES/NO

H. Did you make an election to have the TOFA rules apply to your financial arrangements? ....YES/NO

I. Do you have a loan with a private company or have a company loan amount forgiven?......... YES/NO
(If yes, please specify) — (reviewer consider if deemed dividend in year):

J. Did you pay child support — if so how much did you pay?........cccecvveecereniie e YES/NO

Spouse’s Income Details (only if you completed items T1, T2, T3, T7, T10,
T13, M1, M2 (and the whole family did not full have private health insurance)

- Your spouse’s 2011 Taxable INCOME $.....ooneriieeie ettt s sneeesee e reenneens
- Your spouse’s section 98 trust income — not included in their taxable income $ ..........ccocovveieieeceenee,
- Distributions to your spouse on which family trust distribution tax has been paid $.........c.ccoooeiiieiennnne
- Your spouse’s total reportable fringe benefits amounts $........cccovvev e
- Amount of Australian Government pensions or allowances received by your spouse $.........ccccceeeeeernene
- Exempt pension income received by YOUr SPOUSE $......oouiiiiiiiiiiiere e
- Your spouse’s reportable superannuation contributions $........cc.oeoeveeieiiieiie s
- Your spouse’s tax-free government pension that has not been included in the previous item $ ..............
- Your spouse’s target foreign iNCOME $......oouei ittt e sreesneeeneeeneeenneens
- Your spouse’s total Net iNVestMent 10SS $ ..o e
- Child support YOUr SPOUSE PAIA $ ...ttt ee e ee e et e eee e e e see e eneesneeneesae e
- Taxed element of a superannuation lump sum for which the tax rate is zero $ .......ccoeeveeviceeceeveeseenenne
- Your spouse’s total Adjusted Taxable INCome (ATI) $...ooereerieeeee e

Disclaimer: These notes are intended to be a guide only. NP Accounting Pty Ltd, its directors, employees and consultants
expressly disclaim any and all liability to any person, whether a purchases or not, for the consequences of anything done
or omitted by any such person relying on a part or the whole of the contents. Do not act on the information without first
obtaining specific advice regarding you particular circumstances from a tax professional.
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SMALL BUSINESS SPECIALISTS

2011 Tax return supporting worksheets

Details of motor vehicle expenses (ltem D1)

Date incurred Description Amount ($)

If you purchased a new vehicle please provide purchase and finance details.

Details of work related expenses (ltem D5)

Date incurred Description Amount ($)
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SMALL BUSINESS SPECIALISTS

2011 Tax return supporting worksheets continued....

Details of interest received (Item 10)

Bank Account Holder(s) Tax Amount
Withheld $
Details of dividends received (ltem 11)
Company | Date Paid | Unfranked | Franked | Imputation TFN
Dividend Dividend credits Amount
$ $ $ $
Notes
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